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OFFICE OF THE VICE PRESIDENT FOR RESEARCH




                        TECHNOLOGY INCUBATION PROGRAM



UConn-TIP Innovation Fellows Program Offer Letter (2023)  
               This is a Template letter and should not be modified anywhere except where highlighted.
[DATE]
[FELLOW NAME]
[FELLOW’S FULL ADDRESS (Apt#, Street, City, Zip]

Dear [FELLOW’S NAME],

We are pleased to offer you a Fellowship in the UConn-TIP Innovation Fellows Program. 

Program Overview:  The TIP Innovation Fellowship is a 10-week program consisting of an experiential learning opportunity with a TIP company in partnership with a TIP company mentor, and including weekly seminars on innovation and entrepreneurship, and a final symposium showcasing the experiences of the program participants.  
Timeframe:  Starting May 23, 2023 and ending July 28, 2023 (10 weeks).
Title: Your title will be UConn-TIP Innovation Fellow 
Host TIP Company: [COMPANY NAME]
Outcomes:  This is an experiential learning opportunity and does not constitute an employer-employee relationship.  You will not receive a wage for services performed; however, you will receive a fellowship award (stipend) for your participation in the program.  Specific outcomes for your Fellowship (known as Goals) in the categories of Research, Entrepreneurship Training, and Professional Development will be developed by you and your TIP mentor in the form of a Learning Agreement that is part of your onboarding paperwork.   

Participation Commitment:  It is anticipated that you will engage about 40 hours per week  to take full advantage of the mentorship and all learning opportunities offered through the program.  The suggested schedule would be modeled after a full-time professional week, Monday-Friday, between the traditional hours of 9:00 am-5:00 pm.  
Academic Enrichments:  The program includes MANDATORY enrichments to enhance this learning experience.  

· Weekly TIP Innovation Fellows summer seminars – all required
· 10 seminars, 8 will be remote and 2 will be in-person in Hartford or Farmington 
· TIP Fellows Research Day on July 28, 2023

· every Fellow gives a non-confidential talk or poster about their summer TIP research experience
· in-person attendance by the fellow for the entire day-long event is required
· in-person attendance by the fellow’s company mentor for their presentation is requested

Location: [COMPANY TIP LOCATION] I It is anticipated that the majority of your experiential learning opportunity will occur at this location.  If your fellowship involves full or part remote activities, those may be carried out off-site, but for safety reasons, no activities in a laboratory, workshop or manufacturing development setting may be done outside of your host company’s on-campus TIP incubator location. 
Confidentiality:  During your fellowship and (if your fellowship is discontinued for any reason whatsoever) thereafter, you agree to keep strictly confidential all trade secrets and information that your TIP company holds proprietary or confidential.   Your host company is encouraged to ask you to sign their own separate non-disclosure agreement (NDA).  

I HAVE READ THE POINTS ABOVE AND AGREE _______________ Fellow initials _______________Mentor initials
Fellowship award levels:
$4,000 for undergrads and those who have graduated with a baccalaureate degree within 6 months

$4,000 for dental and medical students

$5,000 for Masters students and PharmD students in years 5/6, and alumni of those programs within 6 months

Fellowship Payment:  Your fellowship payment will be deposited directly into your student account in one lump sum around the second week of July.  You will have access to the funds only after then so plan your expenses accordingly.
International:  If you are an international student, YOU are responsible for contacting your International student office or program director to determine what effect, if any, there may be as a result of your participation as a fellow in the TIP Innovation Fellows program.  You are responsible for informing any TIP Company interested in hosting you of your VISA status.  WE CANNOT ANSWER OR ADVISE ON ANY VISA QUESTIONS.
Taxes:  Your fellowship payment will result in the issuance of a Form 1098-T (for reportable qualified tuition or related expense).  If you are an International student on an F1 or J1 Visa, your fellowship payment will be subject to a tax (~14%); please consult with your International student advisor for details.  Every student’s financial situation is different and we cannot advise you about your taxation or possible refund. Please consult with your own tax advisor.  
Continuing your Fellowship:  After the summer, you are encouraged to consider continuing your research with your host TIP Company, with their permission, via Independent Study.  Independent Study requires permission by the program and the student’s academic advisor.  Contact the fellowship program for details tip.fellowships@gmail.com.  
Former TIP Fellows may also be offered part or full time employment with their host company – this is not guaranteed.
· THIS FELLOWSHIP OFFER IS CONTINGENT ON FINAL CONFIRMATION FROM THE TIP INNOVATION FELLOWS PROGRAM AND ANY REQUIRED APPROVALS OR PERMISSIONS.  Typically, your host Company will be notified by the program within 24 hours of receipt of this letter, and will then notify you.   
FELLOW:  To confirm your acceptance of this Fellowship Offer, initial on page 1 and sign below, and return the letter to your host company no later than 24 hours of the date of this letter.
_________________________________________
____________________

Signature of Acceptance by Fellow



Date
I agree to abide by all [COMPANY NAME] policies including, but not limited to, [COMPANY NAME] Code of Conduct and Confidentiality policies, and any applicable UConn and TIP Innovation Fellows Program
HOST COMPANY: Initial on page 1 and sign below, and confirm that the fellow has also initialed and signed.  Then send the fully-signed letter to tip.fellowships@gmail.com immediately.  The program anticipates sending final confirmation to you within 24 hours.  You are responsible for notifying your Fellow of that confirmation.  

_________________________________________
________________________

Signature of Acceptance by TIP Company CEO


Date 

I agree to this Fellowship appointment under the terms described above.
Cc:  TIP Company Designated Fellowship Mentor 
Program Website: TIP Innovation Fellows Program 

Program Email: tip.fellowships@gmail.com (Caroline Dealy, PhD, program founder/director)
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